
 
 

 
 

    

    
    

AZA’s NAZA’s NAZA’s NAZA’s New Cew Cew Cew CDDDD----ROM ROM ROM ROM     
Member DirectoryMember DirectoryMember DirectoryMember Directory    

User tips User tips User tips User tips forforforfor easy navigation easy navigation easy navigation easy navigation    

The Association of Zoos & Aquariums (AZA) presents the 2011 Member Directory — available 

in a new, user-friendly CD-Rom format. The 2011 Member Directory CD-Rom has a lower 

impact on the environment, but more usefulness for you! 
 

When using the Member Directory CD-ROM, the following information may be beneficial for 

successfully navigating the Adobe Acrobat platform. 

 
System RequirementsSystem RequirementsSystem RequirementsSystem Requirements::::    

The AZA Member Directory runs on the Adobe AcrThe AZA Member Directory runs on the Adobe AcrThe AZA Member Directory runs on the Adobe AcrThe AZA Member Directory runs on the Adobe Acrobat platform (Adobe Reader 9.1), obat platform (Adobe Reader 9.1), obat platform (Adobe Reader 9.1), obat platform (Adobe Reader 9.1), 
and will work using Adobe Reader 6.0.1 or higher.and will work using Adobe Reader 6.0.1 or higher.and will work using Adobe Reader 6.0.1 or higher.and will work using Adobe Reader 6.0.1 or higher.    

    

If your computer uses Windows, the following is reIf your computer uses Windows, the following is reIf your computer uses Windows, the following is reIf your computer uses Windows, the following is recommendedcommendedcommendedcommended::::    
• Intel® 1.3 GHz processor  
• Microsoft® Windows® 2000 with Service Pack 4, Windows Server® 2003 and 2008; Windows XP 

Professional, Home Edition, or Tablet PC Edition with Service Pack 2 or 3; Windows Vista® Home Basic, 
Home Premium, Business, Ultimate, or Enterprise with or without Service Pack 1 

• 128MB of RAM (256MB recommended) 
• 335MB of available hard disk space 
• Microsoft Internet Explorer 6.0, 6.0 with Service Pack 1, 7.0 or 8.0; Firefox 2.0 or 3.0 

    
If your computer uses If your computer uses If your computer uses If your computer uses MacintoshMacintoshMacintoshMacintosh, the following is recommended:, the following is recommended:, the following is recommended:, the following is recommended:    

• PowerPC® G4, G5 or Intel processor 
• Mac OS X v10.4.11–10.5.6 (not compatible with Mac OS Classic) 
• 128MB of RAM (256MB recommended) 
• 405MB of available hard-disk space 
• Safari 2.0.4 or later 

    
If your computer does NOT alreIf your computer does NOT alreIf your computer does NOT alreIf your computer does NOT already have Adobe Reader installedady have Adobe Reader installedady have Adobe Reader installedady have Adobe Reader installed::::    

    

If your computer uses Windows, the following is recommended:If your computer uses Windows, the following is recommended:If your computer uses Windows, the following is recommended:If your computer uses Windows, the following is recommended:    
Insert the CD-ROM into your compact disc drive. The disc will AutoRun and prompt you to 

install Adobe Reader 9.1, if required, or open the Main Menu. Follow the directions on your 

screen. 
 

If your computer uses MacintoshIf your computer uses MacintoshIf your computer uses MacintoshIf your computer uses Macintosh (Mac OS X) (Mac OS X) (Mac OS X) (Mac OS X), the following is recommended:, the following is recommended:, the following is recommended:, the following is recommended:    

Insert the CD-ROM into your compact disc drive. Double-click on the Install Reader 9.1_ppc or 
Install Reader 9.1_intel icon. After Adobe Reader is installed, double-click on the Start.pdf file 

to begin. 

    
If your computerIf your computerIf your computerIf your computer DOES have  DOES have  DOES have  DOES have Adobe ReaderAdobe ReaderAdobe ReaderAdobe Reader installed installed installed installed::::    

    

o When the CD-ROM is inserted into the compact disc drive, it detects which version of 
Adobe Acrobat Reader your system has. It will give you options to run it with the 

current Acrobat version, continue searching for another version, or to install Adobe 

Reader 9.3.0. Either click on the option to run on the current version, or you can install 
the newest 9.3 version (if securities settings on your computer allow). 



Once you have launched the CDOnce you have launched the CDOnce you have launched the CDOnce you have launched the CD----ROM, you are now ready to:ROM, you are now ready to:ROM, you are now ready to:ROM, you are now ready to:    
    
Search for an IndividualSearch for an IndividualSearch for an IndividualSearch for an Individual    

    

    
    
A.A.A.A. On the main navigation screen, AZA Information & IndAZA Information & IndAZA Information & IndAZA Information & Individual Membersividual Membersividual Membersividual Members, of the CD-

ROM, click on Individual Member ListingsIndividual Member ListingsIndividual Member ListingsIndividual Member Listings.  Scroll to the individual’s name, in 
alphabetical order by last name.    

B.B.B.B. You may also use the menu tree on the left side of the screen that is in the BookmarksBookmarksBookmarksBookmarks 

section.    
C.C.C.C. Or, perform a Search* by entering a name, or other key word, in the search box and 

click on the SearchSearchSearchSearch button.    

D.D.D.D. Finally, the Adobe Reader FindFindFindFind function, located on the toolbar at the top right, is also 
an option.    

    

* The first time * The first time * The first time * The first time you you you you perform a Search from a navigation screenperform a Search from a navigation screenperform a Search from a navigation screenperform a Search from a navigation screen    

 

The following message will appear after placing the cursor in the search box: 

 

    
    
o Searches are performed using Adobe Reader’s form function.  This message is alerting 

the user that the CD-ROM cannot save any data or searches and should be 

disregarded. Simply click the box that reads “Don’t show again” and then the CloseCloseCloseClose 
button. 

o Proceed with filling in the desired search term and click the Search button. 

o On initial use of the CD-ROM, another message box may alert you that the system is 
attempting to download a .pdx document.  This is the search index and is from a 

trusted source, so click the option “Don’t ask me again for this index.” Then click Load. 

o A pop up will appear on the left side of the screen showing the search results for the 
current section of the directory (each corresponding to a navigation screen). 

o Select the sub-section of results you would like to view. You may need to scroll down 

or zoom out to see the relevant portion of the page. 



    
Search for an Search for an Search for an Search for an AZAAZAAZAAZA----AAAAccredited Institutionccredited Institutionccredited Institutionccredited Institution    
    

o On the main screen (see below) of the CD-ROM, click on “Find AZA-Accredited Zoos 

and Aquariums”.   
 

 
 

o A new navigation screen, AZAAZAAZAAZA----Accredited Zoos & Aquariums,Accredited Zoos & Aquariums,Accredited Zoos & Aquariums,Accredited Zoos & Aquariums, will appear. 
 

 
 
o A) Click on the Institution range based on the first letter of the state in which a 

member is located, then page through the PDF to the Institution’s listing.   

B) If you don’t know what state the Institution is located, you can select the name 
using the alphabetical Institution name listing drop down menu and then click the “Go” 

button.   

C) Or, search by keyword from this screen.   

 



 
Search for a Commercial MemberSearch for a Commercial MemberSearch for a Commercial MemberSearch for a Commercial Member, Conservation Partner, , Conservation Partner, , Conservation Partner, , Conservation Partner, or Related Facilityor Related Facilityor Related Facilityor Related Facility    
    
o On the main screen (see below) of the CD-ROM, click on “Find Commercial Members, 

Conservation Partners, and Related Facilities”.   
    

 
 

o A third navigation screen will appear. 

 

    
 

o Click on the Related FacilitiesRelated FacilitiesRelated FacilitiesRelated Facilities or Conservation PartnersConservation PartnersConservation PartnersConservation Partners links to view those sections.   
 

o If looking for Commercial MembersCommercial MembersCommercial MembersCommercial Members, either:  

A) click the Commercial Members link,  
B) use the drop down menu to browse by Product/Service Category or  

C) Search by Keyword.  

    
    



Printing from the CDPrinting from the CDPrinting from the CDPrinting from the CD----ROMROMROMROM Member Directory: Member Directory: Member Directory: Member Directory:    

    
o To print the single page you are viewing, select the Print option and choose 

“Current Page”.  Only the page you are viewing will print. 

o To print an entire section of the Directory, select the Pages option and enter the 
page range of the section you would like to print.  The page count can be found on 

the top toolbar in the center (see below). 

 

  
 

Tips while using your CDTips while using your CDTips while using your CDTips while using your CD----ROM Member Directory:ROM Member Directory:ROM Member Directory:ROM Member Directory:    
o The CD-ROM Member Directory is viewed using Adobe Reader.  The more familiar you 

are with Adobe Reader, the more functionality you will have. 

o When choosing the option to launch a URL from the live links in the document, the 
following message box will appear.  To continue, click “Remember my action for this 

site: and Allow.  The web site will appear in a new window using your web browser. 

 
 

o Member updates and changes to contact information, including new members, will 

continue to appear monthly in CONNECT magazine. 

o Additional copies of the CD-ROM may be purchased by using the order form located 
at http://www.aza.org/azapublications/. 

 



 

o If you see the purple band below on your screen, it is also produced because of the 
forms functionality used in Adobe Reader to generate Searches and should be 

disregarded.  Simple click on the rectangle noted in the image to hide it. 

 

 

 

 
Questions or Comments?Questions or Comments?Questions or Comments?Questions or Comments?    

Contact AZA’s Publications Manager, Tim Lewthwaite, at (301) 253-0777 ext. 253 or at 

tlewthwaite@aza.org. 


